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                                       CONTRACTS OF EMPLOYMENT

We cannot over emphasise the importance of an employer providing an employee with a written contract of employment.  Not only is it a legal requirement for employers to provide a minimum written statement of particulars but a more detailed written contract offers enhanced protection for an employer.  

The contract of employment is a legal agreement between an employer and an employee setting out the basis of their working relationship.  

It is a legal requirement for an employer to provide a statement of particulars within 2 months from the start of employment. This must include: 
· names of the parties; 
· date employment began (including any continuous service); 
· place of work; 
· job title; 
· rate and intervals of pay; 
· hours of work; 
· holiday, pension, sickness provisions; 
· grievance and disciplinary procedures; 
· if not a permanent position, the expected date when it is to end; 
· any collective agreements; 
· notice periods; and 
· confirmation as to whether an employee is required to work outside the UK.  
Failure to provide such a statement could render an employer liable to pay compensation and face an Employment Tribunal claim at which the Tribunal will determine what particulars ought to have been included in the s.1 statement.  In addition, it will be an uphill struggle to try and convince an Employment Tribunal that you are a reasonable and fair employer if you have not issued any such particulars.  

It is in the interests of an employer to provide a more detailed contract including additional clauses.  Such clauses could deal with, for example, restrictive covenants which are used to prevent employees from competing or from going to a competitor for a specified period following their employment.  Such a clause could be highly important if a key member of staff leaves your business.  Further clauses could include recovery of training fees, commission structure and garden leave clauses.   
If you would like to discuss any aspect of contracts of employment, or employment law in general, please contact Gillian Markland or Lorna Pratt at Ingrams Solicitors on 01904 520600. 
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